
​How to: Create an Event Proposal​
​Step 1: Signed in as a club exec, click events at the left side of the page​

​Step 2: Select Create New Event​



​Step 3: Choose the type of event​

​Step 4: Add Basic details of event​



​Step 5: Add ticket types and details.​
​Note: If your event is not ticketed, please create a ticket, indicate how many participants you expect to attend, and price​
​the ticket at $0.00​

​Step 6: Answer the USC Clubs specific questions, and attach any necessary documents (contracts, invoices, budget, etc.)​



​Step 7: Review your event proposal and select publish when you are ready.​

​Step 8: Please note there is no comment section on the event proposal like WesternLink, therefore, be sure to check your​
​UWO email often for follow up questions from the SOS team.​


