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COUNCIL MEETING #6 2015/2016 - January 
 

27 January 2016 Community Room, UCC Room 269C, 
7.30pm 

1. Call to Order 
2. O Canada 
3. Western Song 
4. Roll Call 
5. Approval of the Agenda 
6. Approval of Minutes 
7. Comments from the Chair 
8. Presentations  

i. Western University’s Ancillary Fees – Alexander Benac, Vice-President Internal (30 
mins) 

ii. Federal Advocacy Initiatives – Sophia Helpard, President (15 mins) 
iii. The New By-law #1: Corporate By-law – Jonathan English, Secretary-Treasurer 

(15mins) 
9. For Action 

i. Senior Operations By-laws 
a. By-law #1: Corporate By-law (Annex 1, Motion 1, Appendix 1) 
b. Standing Resolutions of Council Update (Motion 2, Annex 2) 

ii. Local and Campus Affairs 
a. Purple Paper & Advocacy Paper – Ancillary Fees (Motion 3, Appendix 

2) 
b. Purple Paper & Advocacy Paper – Fall Break (Motion 4, Appendix 3) 
c. Purple Paper & Advocacy Paper – Fair Trade Designation (Motion 5, 

Appendix 4) 
d. Clubs Hearing and Sanctions Procedure (Motion 6, Annex 3) 
e. Clubs Governance Committee Terms of Reference (Motion 7, Annex 

4) 
iii. Program Audit and Review Committee 

a. Ethnocultural Support Services Audit (Motion 8, Appendix 5) 
iv. Council Business 

a. Election of OUSA Delegates 
10. For Information  

i. Executive Reports 
i. Report of the Chair of the Board of Directors (10 mins) 

ii. Western Student Senators (WSS) Report (5 mins) 
iii. Standing Committee Reports 

a. Local and Campus Affairs 
b. Long Term Planning and Budget 
c. Portfolio Audit Review Committee 
d. Provincial and Federal Affairs 
e. Student Outreach and Communication 
f. Senior Operations 

11. For Discussion 
12. Termination 
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Annex 1 

 

The New By-Law #1 

Item: Agenda Report for Council  

Author: Jonathan English, Secretary-Treasurer 

Purpose of 
Report: 

For Action 

 
Background 

The governance reform, colloquially titled “Operation: Overhaul”, began in June 2015 and has produced a 

mass of changes thus far in the academic year. The principles behind the reform and changes in the 

governance documents are, 

 

 To enhance accessibility and inclusiveness of the USC’s governing documents; and, 

 To place a new focus on policy and procedure, and less on constant by-law changes.  

 

One of the pillars to creating a new system of documents and structure is to create a new By-law #1: 

Corporate By-law. The current By-law #1 has been noted as dense, difficult to read, contradictory, 

inaccessible, and legally confusing and ambiguous. As the core constitution of the organization, the 

document should be accessible to read and access and contain the most vital of information. 

 

The revision and writing process began in September 2015, and a preliminary legal review was conducted in 

November and December 2015. Recommendations and areas of concern were presented to the USC 

Executive. The draft By-law #1 was disclosed to Council at the 25 November 2015 to allow for an opportunity 

for feedback. Changes and updates were made over the holiday season and in January 2016.  

 

Change and Impact 

The old document was 44 pages long (or 45, depending on your version) and contained information that was 

often found in other policies of the organization. This created unnecessary overlap, and at times, troubling 

contradiction. 

 

The new document is 16 pages in length and limits the scope of the by-law to the highest scope and 

principles. It delegates more information to other documents, reducing overlap and confusion, and 
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expanding the opportunity to create more future-friendly policy and procedure. Future students will be able 

to shape policy – which very seldom requires legal consultation to alter, whereas a corporate by-law requires 

such consultation on a more regular basis. Policy also requires less of a threshold to change, meaning 

students will have a greater opportunity to create change within the organization. 

 

The new by-law introduces a host of new documents: 

 Definitions Policy,  

 Purchasing Policy, 

 Executive Officer Accountability and Discipline Policy,  

 Investment Policy, 

 Operating and Capital Budget Approval Policy and Procedure, 

 Board of Directors Committees Terms of Reference,  

 Council Composition Policy Procedure,  

 Director Accountability and Discipline Procedure, and 

 Councillor Accountability and Discipline Procedure. 

 

The proposed effective date of the new by-law is 1 May 2016. This is to ensure all new policies and 

procedures have several months to ferment within the organization and to allow for the flexibility of further 

alterations and discussions. In addition, it would be unsuitable to impose a new corporate by-law halfway 

through the academic year, and fiscal year. 
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2015/2016 University Students’ Council 

 
Meeting # 8 

January 27, 2016 

 
Motion #1 – New By-law 

 
Whereas, as a part of Operation: Overhaul, a new by-law has been drafted; 
 
Whereas, the new by-law seeks to improve principles of accessibility, and utility, while delegating more to 
policy and procedure; 
 
Be it resolved, Council approve a new By-law #1: Corporate By-law to come into effect for 1 May 2016. 
 
 
PILLON/ Seconder 
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Motion 2 

 
 

2015/2016 University Students’ Council 

 
Meeting # 8 

January 27, 2016 

 
Motion #2 – Standing Resolutions of Council Amendments 

 
Whereas, Standing Resolutions of Council were last reviewed in 2012; 
 
Whereas, some Standing Resolutions of Council are still compliant (i.e., Q1 presentation) other resolutions 
are outdated or have been put into policy or by-law; 
 
Be it resolved, Council approve the amendments to the Standing Resolutions to ensure they remain focused 
and up-to-date. 
 
 
HARDY/ Seconder 
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Annex 2 

 

Standing Resolutions of Council 
 

This document contains the standing resolutions of Council that are currently in effect. Standing 
resolutions are motions passed through Council not for the purposes of amending a policy (e.g. motion 
to amend a By-Law) or issuing a directive (e.g. tasking an Executive to return with information or 
perform an action) and that have a legislative effect on the USC’s operations. These standing 
resolutions can also be referred to as Council “common law.” 

 
Each resolution is listed by its unique motion number and contains the date the resolution was passed. 
Each resolution will also list the expiry date of the resolution should such a date exist.  For all other 
standing resolutions the expiry date shall be marked as “in perpetuity.” 

 
Resolutions will remain in this list until they expire, at which time they shall be removed unless Council 
moves the resolution again.  Resolutions marked as “in perpetuity” will remain in effect until such time 
as they are repealed by Council or becomes redundant (e.g. a resolution concerned with external 
leadership positions is redundant if there are no external leadership positions to take up). 

 
Note on motion numbers: Each motion that comes through Council has a unique motion number. The 
key for these motions is as follows: 

 
e.g.       C11/12.12.3.2.1 
C =        Council, 2011/12 Year 
12=       Meeting # - the 12th meeting for the 2011/2012 year 
3 =        The motion number in that meeting (The sequence of motion #’s starts with the first motion 

numbered in that meeting and does not necessarily coincide with the Posted Motion #’s) 
2 =        Primary Amendment – this says that this is the second primary amendment to this motion 
1 =         Secondary Amendment – this says that this is the first secondary amendment to the second 

primary amendment to the third motion. 

 
 

 
C12/13.8.5 USC Executive External Representation 

Effective Date: 16 March 2013 Expiry Date: in perpetuity 
Be it resolved that, members of the Executive must obtain the permission by majority vote of the 
Council prior to running for any external representation position that would require the USC to cover 
the costs, or even partial costs, of such a position; 

 
Be it further resolved that, members of the Executive must submit, to Council, a proposal as to why it is 
beneficial to the USC, and its students, to take on additional responsibilities (and related costs) at an 
outside organization; 

 
Be it further resolved that, the Executive Terms of Reference be modified to reflect this change. 

 
C12/13.8.6 Budgetary Practices 

Effective Date: 16 March 2013 Expiry Date: in perpetuity 

http://www.usc.uwo.ca/government/council/meetings/2012-13/minutes_meeting8_AGMI.pdf
http://www.usc.uwo.ca/government/council/meetings/2012-13/minutes_meeting8_AGMI.pdf
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Be it resolved that, the USC adopt the following budgetary practices: 
 Any increase in the USC base fee must be directly tied to the provision of a specific service. Any 

other base fee increase must be supported by a business case or relevant data.
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 All budgets will feature a true costing of the PVP lines to accurately reflect their costs to the 
organization. 

    The USC will adopt a 3 year cycle that is tied to the USC’s strategic planning process. 
 

C12/13.3.6 Commissioner and Coordinator Culture Shift 
Effective Date: 1 June 2013 Expiry Date: in perpetuity 

Be it resolved that, Council fully endorse the expanded roles of Commissioners and Coordinators as 
unpaid employees by confirming their place as part of the USC's Executive branch as opposed to the 
USC's Representative branch. 

 
Be it further resolved that, Commissioners and Coordinators be prevented from being voting members 
of Council and vice versa. 

 
Be it further resolved that, the prohibition of Commissioners and Coordinators from being voting 
members of Council take effect for the 2013-14 Council year. 

 
C11/12.8.6 Partnership Agreements 

Effective Date: 29 February 2012 Expiry Date: in perpetuity 
Be it resolved that, the Vice-President Campus Issues be directed to write partnership agreements for 
all existing relationships with community partners, 

 
Be it further resolved that, all future relationships established in the Vice-President Campus Issues 
portfolio begin by the drafting of a partnership agreement between the Vice-President Campus Issues on 
behalf of the USC with the external organization(s) involved. 

 
C11/12.7.1 Awareness Training 

Effective Date: 25 January 2012 Expiry Date: in perpetuity 
Be it resolved that, the USC will offer Ally and I Know Someone (or a similar awareness education 
program) training workshop to the members of the council. 

 
Be it further resolved that, the USC will offer the training workshop at least once per Council term. 

 
C11/12.7.2 Services Mid-Year Review 

Effective Date: 25 January 2012 Expiry Date: in perpetuity 
Be it resolved that, all service coordinators must submit a mid-year review to the Executive Officer 
responsible, assessing the services’ progress consistent with the USC Student Services - Standards of 
Service policy, 

 
Be it further resolved that, the duty of writing a mid-year review must be added to each service’s terms 
of reference and constitutions, 

 
Be it further resolved that, the Executive Officer responsible for overseeing a student service is 
responsible for ensuring a mid-year review is designed and performed annually, 

 
Be it further resolved that, the mid-year review for each service must be presented to council alongside 
the Services’ Annual Reports,
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Be it further resolved that, the Service Coordinators for the 2011-2012 year will be responsible for 
completing a mid-year review in collaboration with the Vice-President Campus Issues. 

 
C11/12.1.5 Fee Increase By Inflation 

Effective Date: 30 March 2011 Expiry Date: in perpetuity 
Be it resolved that in the creation of the USC’s annual budget, the USC Vice President Finance Secretary-
Treasurer  uphold  
the policy of the organization to automatically increase all USC non-tuition based ancillary fees by the rate 
of inflation noted on the fee schedule; 

 
Be it resolved that the Vice President Finance make recommendations, in the form of a revised fee 
schedule, to the budget sub-committee of council as to which fees should not be increased by inflation 
and which fees should be increased greater than inflation with appropriate rationale. 

 
C10/11.8.5 Quarterly Budget Revision 

Effective Date: 12 January 2011 Expiry Date: in perpetuity 
Be it resolved that the Vice President FinanceSecretary-Treasurer present an amended budget to the 
University Students’ 
Council following Q1 of each year. The amended budget will show revised line items, but cannot and will 
not change the amount of student fees levied on students; 

 
Be it further resolved that amendments to the budget are presented first to the Finance Long Term 
Planning and Budget Standing 
Committee. Once approved, the amended budget would go to Council for final approval; 

 
Be it further resolved that amendments to the budget approved following Q1 replace estimates from 
the budget approved in March in an effort to better reflect updated and timelier expectations for 
University Students’ Council operations and programs. 

 
C10/11.7.8 Non-Profit Collection of Personal Information 

Effective Date: 24 November 2010 Expiry Date: in perpetuity 
Be it resolved that, an approved USC affiliated fundraiser may collect student information beyond name 
and email address if they meet the following requirements: 

I.       they are a registered non-profit under the Canada Revenue Agency Charity Listings, 
II. they must provide written assurances that the collected information remains private and is not 

sold or distributed to another party, 
III. And, they must provide the ability to prevent any further contact from the organization outside 

the stated purpose for which they provide the initial information. 
 

C08/09.1.3 Cigarette Sales on Campus 
Effective Date: 26 March 2008 Expiry Date: in perpetuity 

Be it resolved that, a two-year plan be implemented to phase out the sale of cigarettes in Mustang 
Alley; 

 
Be it further resolved that, by the year 2008/2009, the University Students' Council: 

    remove the display of all cigarette packages from Mustang Alley shelves, 
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    remove the print advertising of all cigarettes from Mustang Alley, 
 refrain from participating in the renewal of any advertising partnerships with cigarette 

companies,
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    work with the USC management in refocusing Mustang Alley’s sales strategy in order to 
ensure 

its financial stability; and, 

 
Be it further resolved that, in the year 2009/2010, the University Students' Council: 

 incrementally reduce the amount of cigarette packages purchased and available for sale on a 
quarterly basis, 

    continue refocusing Mustang Alley’s sale strategy also looking to other operations to help fill 
the revenue gap created through lost sales, 

 have cigarettes removed from sale at Mustang Alley by the end of the 2010 school year, with 
the successful completion of the incremental reduction plan. 
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2015/2016 University Students’ Council 

 
Meeting # 8 

January 27th, 2015 

 
Motion #3 – USC Advocacy Paper on Ancillary Fees 

 
Whereas, the purple paper on ancillary fees was due for review during this sitting of Council; 

 
Be it resolved, that Council approve the amended Advocacy Paper on Ancillary Fees (formerly Purple 
Paper on Ancillary Fees) and enshrine it in USC standing policy, with revision due to be conducted by 
Council in its 2019-2020 sitting, as per the Advocacy Papers Policy. 

 

PETERSON/Little 
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2015/2016 University Students’ Council 

 
Meeting # 8 

January 27th, 2015 

 
Motion #4 – USC Purple Paper and Advocacy Paper on the Fall Reading Break 

 
Whereas, the purple paper on the fall reading break was due for review during this sitting of Council; 

 
Whereas, the institution of a Western-wide fall reading break makes the existing purple paper obsolete; 

 
Be it resolved, that Council approve the archiving of the purple paper on the fall reading break and the 
removal of said paper from standing policy, and; 

 
Be it further resolved, that Council approve the renewed purple paper (now referred to as advocacy 
papers) on the fall reading break and enshrine it in USC standing policy, with Council review in its 2019-
2020 sitting, as per the Advocacy Papers Policy. 

 

 
LITTLE/Manuel 
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2015/2016 University Students’ Council 

 
Meeting # 8 

January 27th, 2015 

 
Motion #5 – USC Purple Paper on Fair Trade Campus Designation 

 
Whereas, the purple paper on fair trade designation was due for review during this sitting of Council; 

 
Whereas, the Executive worked with the University to meet the paper’s goal of a fair trade-certified 
campus by 2015, and was met with success in that endeavour; 

 
Whereas, Western’s fair trade certification makes the purple paper on designation obsolete; 

 
Be it resolved, that Council approve the archiving of the purple paper on fair trade campus designation 
and the repeal of said paper from standing policy. 

 

PETERSON/Manuel 
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2015/2016 University Students’ Council 

 
Meeting #8 

January 27th, 2015 

 
Motion #6 – Clubs Hearings and Sanctions Procedure 

 
Whereas, the procedures for hearings and sanctions in the clubs system were reviewed this year; 

 
Whereas, the review of the procedures wanted to ensure an improved fairness and understanding for 
members of the clubs system; 

 
Be it resolved, Council approve the new procedure for Clubs Hearings and Sanctions, to improve access 
and fairness in the clubs system. 

 

KITELEY / Minielly  
  



University Students’ Council of the University of Western Ontario  

 

 
27 January 2016  Page 16 of 26 

 

Annex 3 

 
Club Hearings and Sanctions Procedure 

 
Effective Date Authority: Clubs Governance Committee 

 
1.00 GENERAL 

1.01 This document governs the procedures for submission, hearing, and resolution of complaints 
within the USC Clubs system. 

1.02 Any reference to "day" or "days" shall refer to business days only and shall exclude statutory 
holidays and the USC winter closing period and any days the USC office is not operational. 

1.03 Any reference to "person" or "persons" shall refer to an individual, group of individuals, or 
corporate entity. 

1.04 Any reference to "Club" or "USC Club" shall refer to an organization that has been ratified by the 
USC in accordance with the Club Ratification and De-Ratification Procedure. 

1.05 Any reference to "Executive" or "Club Executive" shall refer to the President, Vice-President 
Finance, Vice-President Events, and Vice-President Communications of a Club. 

2.00 SUBMITTING A COMPLAINT 

2.01 The investigation of a club shall commence upon the receipt of a complaint by the Clubs 
Governance Committee or on the Clubs Governance Committee's own initiative. 

2.02 A complaint shall consist of the following: 

(1) The name of the club. 

(2) The name of the complainant. 

i. The name of the complainant shall be redacted when the complaint is forwarded 
to the club. 

(3) The date of the alleged violation. 

(4) The section(s) of Clubs Policy and Procedure that the club has allegedly violated. 

(5) Any other relevant information. 

2.03 All complaints must be submitted to the Clubs Policy Coordinator within thirty (30) days of the 
alleged violation being discovered. 

(1) A complainant may submit a written request to the Clubs Policy Coordinator to extend the 
submission deadline past thirty (30) days.  It is the sole discretion of the Associate Vice-
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President of Clubs whether to extend the deadline, with a written letter explaining the 
rationale of the accepted or denied request for extension. 

2.04 The Clubs Policy Coordinator shall ascertain the completeness of the complaint.  A complaint 
shall be deemed complete when it contains all of the items specified in section 2.02 above. In 
the event that the complaint is not deemed completed, the Clubs Policy Coordinator shall follow 
up with the individual to ascertain any information that has been left out of the allegation.  

3.00 HEARING PROCEDURE 

3.01 Upon receipt of a complaint, the Clubs Governance Committee shall meet at its earliest 
convenience to adjudicate on the matter. 

3.02 The Executives of the club in question shall be notified of the complaint within ten (10) days of 
the complaint being filed. 

3.03 The Executives of the club in question shall be given five (5) days to either speak in front of the 
Clubs Governance Committee by form of oral hearing, or submit a written response to the 
complaint to the Chair of the Committee prior to the Clubs Governance Committee hearing at 
which the complaint shall be adjudicated.  

3.04 Where a complaint has been filed against a club, the club Executive shall be permitted to review 
the complaint documents subject to the following conditions: 

(1) Any information identifying the complainant will be redacted as well as any other 
information deemed appropriate by the chair of the Clubs Governance Committee. 

(2) The club Executive may disclose the contents of the complaint documents to club members.  
The club Executive is responsible for ensuring that all club members are aware that the 
documents are confidential. 

(3) The club shall not be permitted to disclose the contents of the documents to anyone other 
than a club member without written permission of the chair of the Clubs Governance 
Committee. 

(4) The club will be held responsible for any disclosure of the complaint documents to any 
person other than a club member.  The Clubs Governance Committee may use unsanctioned 
disclosure of complaint documents as evidence when making a decision regarding potential 
sanctions. 

3.05 The Clubs Governance Committee shall be guided by Clubs Policy and Procedure in adjudicating 
on alleged violations and may seek the assistance of any source of relevant information. 

3.06 The Clubs Governance Committee shall deem the club to have committed the violations in the 
following circumstances: 

(1) It can be demonstrated that the club violated sections of Clubs Policy and Procedure. 
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(2) It can be demonstrated that the club violated USC and/or University governing 
documents or municipal, provincial, and/or federal law. 

(3) It can be demonstrated that a club misused or abused a USC service or privilege. 

3.07 In the event of the club Executive in question requesting an oral hearing rather than a written 
submission, the Clubs Governance Committee must abide by the following criteria: 

(1) The Committee shall inform the candidate in writing of the hearing no fewer than two 
business days (2) in advance and at this time shall provide the candidate with a written 
summary of the allegation prepared by the Compliance Officer, and a copy of the findings of 
the investigation. 

i. The Committee shall redact the names or other identifying information of 
individuals involved in the investigation.                                               

ii. In the event the candidate is unable to attend the scheduled hearing, the 
candidate may send a proxy. The candidate must provide written notice to the 
Committee notifying of their intention to send a proxy and the identification of the 
proxy at least one (1) hour prior to the scheduled hearing. 

(2) An audio recording of the hearing shall be kept with the Compliance Officer as part of the 
investigation file and shall not be released to any member of the public, with the exception 
of the USC’s Appeals Board in the event of an appeal. 

(3) The order of proceedings at a hearing shall be as follows: 
 

i. A member of the Clubs Governance Committee shall commence the hearing by 

reading the alleged violation to the club Executive and outline the findings of the 

investigation. 

ii. The Committee shall have the opportunity to ask any questions regarding the 

findings of the investigation in an effort ascertain all pertinent information.  

iii. The club Executive shall have the opportunity to refute any information introduced 

by the Committee, add any information that the Committee may have missed or 

overlooked, including any mitigating factors that the Committee should consider in 

their deliberations.  

iv. The Committee shall have the opportunity to ask follow-up questions based on the 

information provided by the club Executive.  

v. The club Executive shall have the opportunity to make a final statement to the 

Committee regarding the case. 

 

3.08 Where a club Executive is given notice of the hearing pursuant to s. 3.07.(1).ii and fails 
to appear or send a proxy, the Committee shall assume that the club Executive has no 
further evidence to add to the case and the Committee shall proceed directly to 
deliberations. 
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4.00 SANCTIONING PROCEDURE 

4.01 A club found to have committed an alleged violation may be sanctioned as deemed appropriate 
by the Clubs Governance Committee. 

4.02 A club that has been found to be in violation of the USC's Bylaw #2 by Elections Committee may 
be sanctioned as deemed appropriate by the Clubs Governance Committee. 

4.03 The Clubs Governance Committee shall determine the severity of sanctions according to the 
following criteria: 

(1) The type of violation. 

(2) The club's level of responsibility, including any action taken by the club to mitigate the 
violation. 

(3) The club's intent prior to and while committing the violation. 

(4) The persistence, scope, and severity of the violation. 

(5) The club's prior history of committing violations. 

(6) The harm caused by the violation. 

(7) The level of remorse and restorative action demonstrated by the club. 

4.04 The Clubs Governance Committee may, at its sole discretion, sanction a club.  Sanctions may 
include, but are not limited to the following: 

(1) A written warning. 

(2) Prohibition from exercising certain privileges afforded the club by the USC. 

(3) Probation such that any further violation will result in further sanctions or de-ratification. 

(4) Discipline or removal of individual club member or Executive. 

(5) Freezing of financial accounts of the club. 

(6) De-ratification of the club. 

4.05 Where de-ratification is the selected course of action, the Clubs Governance Committee shall 
halt the meeting and proceed according to the De-Ratification Procedure. 

4.06 De-Ratification Procedure: 

Circumstances where de-ratification may be considered include, but are not limited to: 

(1) lack of student interest and involvement based on the discretion of the CGC; 
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(2) the club does not have twenty-five (25) members; 
 
(3) the CGC deems the club to be dormant due to a lack of activity and/or 

programming, less than three (3) meetings are held per academic year, or less 
than one (1) club event is held per semester; 

 
(4) the club does not meet deadlines established by the USC, the CGC or those with 

authority over the Clubs Community on a consistent basis, whether or not due to 
lack of ability or effort; 

 
(5) the relationship between the club and its external organization makes it 

impossible for the club to follow USC and University governing documents or USC 
Clubs Policy; 

 
(6) the club demonstrated an inability to maintain financial stability or a positive 

financial account balance; 
 
(7) the club consistently disregards requests for action or inaction made by the USC, 

the CGC or those with authority over the clubs system; 
 
(8) the club engaged in egregious conduct as provided for in the Community 

Standards Policy, or the University’s Code of Student Conduct;  
 
(9) the club committed a serious misuse or abuse of a USC service or privilege; 
 
(10) the club’s actions or inactions has discredited the USC and its reputation;  
 
(11) the club consistently violated or has, at the CGC’s sole discretion, committed a 

serious violation of USC policies, procedures and other governing documents;  
 
(12) the club was found in violation of a municipal, provincial or federal law or 

regulation; or,  
 
(13) the club consciously acted against, or refused to act in a manner that supported, 

the USC’s objective or the club’s mandate. 
 

4.07 A club that has been de-ratified will have its account closed and any money in the account will 
become the property of the USC.  

 
4.08 Any club assets or supplies in a locker or in office space will become property of the USC. 

5.00 NOTIFICATION 
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5.01 The Chair of the Clubs Governance Committee shall provide written notice of the 
Committee's decision within ten (10) days of the decision being made. 

5.02 Written notice shall consist of the decision, reasons for the decision, and any applicable 
sanctions. 

5.03 All documentation including the notice of the decision shall be kept on file with the Compliance 
Officer. 

6.00 APPEALS 

6.01 An organization that has been sanctioned may appeal the decision of the Clubs Governance 
Committee. 

6.02 An appeal must be made in writing to the USC Appeals Board no more than two (2) days after 
being informed of the decision of the Clubs Governance Committee. 

6.03 The USC Appeals Board shall provide written reasons for its decision to the appellant 
organization and the chair of the Clubs Governance Committee. 

6.04 Should the USC Appeals Board fail to come to a decision, the decision of the Clubs Governance 
Committee shall be upheld. 

6.05 The decision of the USC Appeals Board shall be binding and final. 

 
7.00 CONTEXT AND ENACTMENT 
 
1. Documents Repealed – N/A 
2. Supporting/Related Documents – Clubs Governance Committee Terms of Reference, Clubs Operating 
Policy 
3. Date Passed -  
4. All previous Amendments -  

 
  



University Students’ Council of the University of Western Ontario  

 

 
27 January 2016  Page 22 of 26 

 

 

 

2015/2016 University Students’ Council 

 
Meeting # 8 

January 27th, 2015 

 
Motion #7 – Clubs Governance Committee Terms of Reference 

 
Whereas, the terms of reference was reviewed this year; 

 
Whereas, the document previously contained outdated and confusing information; 

 
Be it resolved, Council approve the new Clubs Governance Committee Terms of Reference that ensures 
the committee is more compliant with actual practice. 

 

KITELEY / Little  
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Annex 4 

CLUBS GOVERNANCE COMMITTEE TERMS OF REFERENCE 
 

1 May 2016 Local and Campus Affairs Standing Committee 
 

1. Objective 
To govern the clubs community on campus by enforcing and overseeing policies and procedures to 
ensure fairness in the clubs culture. 
 
2. Mandate 

1. To create a community that supports leadership development among students and welcome the 
wide range of interests within the Clubs Community.  

2. To adhere to all the documents of the Clubs Policy to determine reasonable limits placed on 
student organizations in order to comply with USC policy as well as University policy.  

3. To set strategic, long-term goals for the Clubs Community for future growth and development of 
clubs and their student leaders. 

 
3. Composition 

1. The Clubs Governance Committee (CGC) shall be composed of: 
i. Associate, Clubs, ex-officio, chair, non-voting. 

ii. Clubs Policy Coordinator, ex-officio, vice-chair, non-voting. 
iii. Clubs Finance Coordinator, ex-officio, non-voting. 
iv. Seven (7) undergraduate students-at-large who are not Members of Council, 

voting. 
v. Compliance Coordinator, ex-officio, non-voting. 

vi. Student Programs Officer, ex-officio, non-voting. 
2. The USC Executive, and other USC staff, shall be available as a resource to CGC should the 

committee request their presence. 
3. A CGC member shall not be a current member of any club executive. 
4. There shall be three sub-committees of CGC, 

i. Club Policy Review Committee. 
ii. Club Mandate Review Committee. 

iii. Club Audit Committee. 
 
4. Duties of the Officers 

1. The Chair of the Clubs Governance Committee shall: 
i. Set the agenda for each scheduled meeting. 

ii. Ensure all CGC are filed with the Compliance Coordinator and the appropriate 
USC staff members. 

iii. Ensure CGC meetings are carried out in a fair and equitable manner. 
iv. Ensure CGC has relevant information and documentation provided to it prior to 

any meeting and in accordance with any deadlines provided in this policy. 
v. Ensure quorum is maintained and to otherwise adjourn the meeting.  

vi. Be given the right to extend invitations to the persons who could offer 
supplementary information relevant to the decisions made by the CGC. 

vii. Ensure the Club Hearings and Sanctions Procedure has been followed prior to 
making any decisions.  



University Students’ Council of the University of Western Ontario  

 

 
27 January 2016  Page 24 of 26 

 

viii. Represent the CGC in front of the Appeals Board if necessary. 
 

 
2. The Vice-Chair of the Clubs Governance Committee shall: 

i. Assist the Chair in the member selection of CGC, compliant with USC Human 
Resources and Volunteer Resources policies and procedures. 

ii. Absorb the roles of the Chair in their absence. 
iii. Ensure all pertinent issues are brought before the CGC. 
iv. Advise the CGC of any immediate actions taken in accordance with the Clubs 

Policy, and the reasons for taking such actions. 
v. Provide the CGC with any relevant information pertaining to the functioning of 

the clubs community. 
vi. Provide any relevant information or documentation to assist the CGC to arrive 

at an informed decision. 
3. The Compliance Coordinator shall: 

i. Take, or appoint an individual to take, minutes for each CGC meeting. 
ii. Report to the CGC on any club issues having to do with the Campus Alcohol 

Policy and the USC Trips Policy for Non-Alcoholic Events. 
iii. Provide any relevant information or documentation to assist the CGC to arrive 

at an informed decision. 
iv. Provide context and institutional memory with respect to specific 

events/activities of clubs, past CGC decisions and USC and University policies. 
v. Provide explanations to committee members regarding policies enforced by the 

USC and University in relation to student organizations, risk management, event 
management, insurance, sponsorship policies, budget procedures, alcohol 
policy, university policy, community standards policy, public safety issues, venue 
issues, etc. 

 
5. Responsibilities of the Committee 

1. The responsibilities of CGC shall be: 
i. Ratify qualified organizations as USC clubs. 

ii. Uphold and enforce all USC By-laws and club policies and procedures. 
iii. Seek and consider recommendations made by sub-committees of CGC. 
iv. Approve club constitution changes or provide clubs with recommendations to 

assist the club to receive approval of the CGC.  
v. Task the Associate Vice-President of Clubs to conduct an investigation or to 

designate an individual(s) to conduct further investigations where the CGC 
believes it has insufficient information before it in order to come to a more 
informed decision. 

vi. Determine whether or not a club has violated the Clubs Policy or any other 
governing document of the USC, or the University of Western Ontario by 
extension, and impose sanctions where appropriate. 

vii. Undertake any further actions or decisions necessary to ensure that all clubs 
abide by the Clubs Policy. 

viii. Task sub-committees of the CGC with reviewing specific clubs, group of clubs, or 
all clubs under the purview of the USC. 
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ix. Receive reports and recommendations from the sub-committees of 
CGC in order to deliberate and enact them. 

2. Committee members shall abide by the USC’s Conflict of Interest Policy. Conflicts of interest 
must be reported to the Associate Vice-President Clubs and filed with the Compliance 
Coordinator. 

 
6. Context and Enactment  

1. Documents Repealed – N/A 
2. Supporting and Related Documents – Clubs Operating Policy and Club Hearings and Sanctions 

Procedure 
3. Date Passed – 27 January 2016 
4. All Previous Amendments – September 2009 

 

  

http://westernusc.ca/wp-content/uploads/2015/06/2015-clubs-operating-policy.pdf
http://westernusc.ca/wp-content/uploads/2015/05/2015-Club-Hearings-and-Sanctions-Procedure1.pdf
http://westernusc.ca/wp-content/uploads/2015/05/2015-Club-Hearings-and-Sanctions-Procedure1.pdf
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2015/2016 University Students’ Council 

 
Meeting # 8 
January 27, 2015 

 
Posted Motion #8 - Ethnocultural Support Recommendations 
 
Whereas, the Committee has thoroughly completed its review of Ethnocultural Support, including 
analysis of a student-at-large survey and cultural clubs roundtable (reaching approximately 300 
students);  
 
Whereas, the Committee has developed recommendations for Ethnocultural Support to be submitted to 
both the VP Internal (Alex Benac) and Ethnocultural Support Coordinator (Serwaah Phebih);  
 

Be it resolved, the following recommendation be incorporated into the Ethnocultural Support 
program, with justifications outlined in the attached document: 
A. Restructuring of Executive Composition 

B. Increasing Brand Awareness of Ethnocultural Support 

C. Create Opportunities for Volunteerism 

D. Anti-Oppression Seminar 

E. Building Community Between Cultural Clubs 

 

Be it further resolved, VP Internal and/or Ethnocultural Support Coordinator follow-up with the 

Committee if any recommendations cannot be incorporated into the program, and provide justification 

for this decision. 

 
HARDY/Whelan 

 

 


